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Purpose of Handbook 
 

The purpose of this handbook is to introduce students and families to the Stuart M. Townsend Middle School.  We 

feel our programs, operating procedures, positive environment and staff (which are highlighted in this handbook) foster 

academic and social growth.  This publication is a reference source and its contents will offer the individual student the 

greatest opportunity for continued success in the Stuart M. Townsend Middle School. 

 

 

Stuart M. Townsend Middle School Makeup 
 

The Stuart M. Townsend Middle School houses grades 3, 4, 5, 6, 7 and 8 and offers academic, artistic and athletic 

curricula within the framework of a team structure.  Teachers work together to reinforce learning and to provide consistent 

behavior management strategies.  Each grade level offers instruction in English, mathematics, reading, science, social 

studies and physical education.  Chorus, band, art, technology, home and careers and library services are offered at 

various grade levels.  Health is taught in seventh and foreign language is offered at the 8 th grade level. 

 

 

Civility Statement 
 

The Hadley-Luzerne School district believes that all schools should be institutions where mutual respect is 

practiced, encouraged and reinforced by all who enter.  The Hadley-Luzerne School District will extend respect to all, which 

is inclusive of but not limited to, students, parents, our extended community and the general public.  Our school district 

expects the same consideration in return.   

 

Our school district is deeply committed to keeping schools free from disruptions, activities or behaviors that 

threaten the educational process or our ability to provide a safe and healthy environment for our students.  Our policies 

promote civility, mutual respect, orderly conduct, for and by everyone associated, affiliated and/or connected to our school 

district and our students.  We believe civility should permeate our entire community. 
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Academic Calendar 
2007-08 

 

 

September 4 ................................................................................................Superintendent Conference Day 

September 5 ................................................................................................First Day of School 

September 20 ..............................................................................................3-8 Meet the Teachers  (6:30-8:00 pm) 

October 1 .....................................................................................................School Pictures 

October 8 .....................................................................................................Columbus Day (no school) 

October 19 ...................................................................................................Superintendent Conference Day 

November 8 .................................................................................................Picture re-takes 

November 9 .................................................................................................Emergency Go-Home Drill 

November 12 ...............................................................................................Veteransô Day (no school) 

November 14-15 ..........................................................................................K-8 Parent/Teacher Conferences 

November 21-23 ..........................................................................................Thanksgiving Recess 

December 11 ...............................................................................................SMTMS 7-8 Holiday Concert 

December 18 ...............................................................................................SMTMS 3-6 Holiday Concert 

December 24- January 1 .............................................................................Holiday Recess 

January 2  ....................................................................................................Classes Resume 

January 21 ...................................................................................................Martin Luther King, Jr. Day (no school) 

February 18-22 ............................................................................................Winter Recess 

March 21......................................................................................................Good Friday (no school) 

April 9-10 .....................................................................................................K-8 Parent/Teacher Conferences 

April 14-18 ...................................................................................................Spring Recess 

April 25 ........................................................................................................Spring Festival (4:30-8:30) 

May 8 ...........................................................................................................SMTMS 7-8 Spring Concert 

May 19 .........................................................................................................3-8 Project Night 

May 20 .........................................................................................................SMTMS 5-6 Spring Concert 

May 21 .........................................................................................................SMTMS Jr. Honor Society Induction 

May 26 .........................................................................................................Memorial Day (no school) 

May 29 .........................................................................................................SMTMS 3-4 Spring Concert  

June 26 ........................................................................................................Last Day of School 
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Guidance Calendar 
2007-08 

 

 

Wed., Sept.5 ............................................ First Day of School 

Thurs. Sept. 20 ........................................ Meet the Teachers (6:30-8:00 pm) 

Thurs., Oct. 4 ........................................... Interim Notices ï 1st Quarter halfway point 

Fri, Nov. 2 ................................................ 1st Quarter marking period ends 

Wed., Nov. 14 .......................................... Parent-Teacher Conferences 12:00-3:15 and 4:00-7:00  ï ½ day for K-8  

 ................................................................ Grade 5 NYS Social Studies Test 

 ................................................................ Grade 8 Career & Aptitude Assessments Test 

Thurs., Nov. 15 ........................................ Parent-Teacher Conferences 12:00-3:15 ï ½ day for K-8 students  

 ................................................................ Grade 5 NYS Social Studies Test 

 ................................................................ Grade 8 Career & Aptitude Assessments Test 

Wed., Dec. 12 .......................................... Interim Notices ï 2nd Quarter halfway point 

M-F., Jan. 7-11 ........................................ Grades 3, 4, & 5 NYS ELA Tests 

M-F., Jan. 14-18 ...................................... Grades 6, 7, & 8 NYS ELA Tests 

Fri., Jan. 25.............................................. 2nd Quarter marking period ends 

Mon., Jan. 28 ........................................... 2nd Semester begins 

Fri., Feb. 29 ............................................. Interim Notices ï 3rd Quarter halfway point 

M-F., Mar. 3-7 .......................................... Grades 3, 4, & 5 NYS Math Tests 

Th-W., Mar. 6-12 ..................................... Grades 6, 7, & 8 NYS Math Tests 

Wed., Mar. 19 .......................................... Eighth Grade Parents Night (6:30-8:00 pm) 

Fri., Apr. 4 ................................................ 3rrd Quarter marking period ends 

Tues., Apr. 22 .......................................... Grade 8 NYS Science Performance Test 

W-Th., Apr. 23-24 .................................... Parent-Teacher Conferences 12:00-3:15 ï ½ day for K-8 students 

T-W., Apr. 29-30 ...................................... Grade 4 NYS Science Test 

Thurs., May 1 ........................................... Grade 8 NYS Science Written Test 

Fri., May 16 .............................................. Interim Notices ï 4th Quarter halfway point 

T-W., June 3-4 ......................................... Grade 8 NYS Social Studies Test 

Th., June 26 ............................................ Grades 7/8 Awards and Move-Up Ceremony 

Mon., June 30 .......................................... Grades 3-8 Final report cards mailed 
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Faculty Grades 3-8
 

 

Paul Abess  Guidance Counselor 

Laura Arcate  Math AIS 6 

Katie Arney  ELA 7 

Linda Barber  Grade 6 

Diana Berrigan  Grade 5 

Melanie Brooks  ELA AIS 3 

Tim Brown  Grade 5 

Kristine Burrell  Grade 4 

Diane Camardello Grade 4 

Julie Canavan  Grade 5 

Jack Conway  Physical Education 

Patti Cook  Reading AIS 4 

Carol Cooney  Science 7 

Sue Coughlan  Wilson Reading 

David Diamond  Grade 3 

Joyce Eaglestone Grade 4 

Barbie Eichorst  Resource Room 3/6 

Matt Fauler  Resource Room 8 

Lee Firlit  Special Ed. 6/7 

Ted Firth  Instrumental Music 4 

Bernie Friday  Dean of Students 

Michelle Gottlieb Spanish/French 8 

   Computer Coordinator 

Eva Guenther  Nurse 

Derry Hagadorn  Physical Ed., Health 7 

Denise Haraughty 15:1:2 -  6/7/8 

Sue Hartman  ELA AIS 8 

Lora Higgins  Family/Consumer Sci 6/7 

Mandy Hughes  ELA AIS 7 

Jack King  Grade 6 

Sandi Lemery  Special Ed. 4 

Kelly MacNaughton Grade 6 

 

 

 

 

 

Kathleen Maguire Grade 5 

Brianne Martin  Psychologist 

Paul Martin  Technology 

Kathy Mazur-Herren P.A.- Health Center 

Jana Miller  Psychologist 

Matt Mondella  Social Studies 7 

Kali Nagler  Media 

Jacquie Nichols  Grade 3 

Dennis OôConnor Student Advocate 

Sue Ostrander  Grade 3 

Kim Ott   Science 8 

Andrea Palmer  Art 

   ELA AIS 5/6 

Carol Pines  Music, Chorus 3/4 

Nancy Porpora  Math AIS 3/4/5 

Trooper Phil Portier School Resource Officer 

Keith Powell  Instrumental Music, Band 

Merri Purdy  Music, Chorus 

Donna Robertson Resource Room 5 

Brad Scanlan  Physical Education 

Jenn Sheerer  ELA 8 

Michele Silva  Speech 

Deputy Harry Spahn D.A.R.E. Officer 

Kathy Sutliff  CSE Chairperson 

Sue Thompson  Math 7 

Cathy Tracy  Math 8 

Rich Trowbridge  Grade 6 

Joe Vernon  15:1:2 ï 3/4/5 

Lisa West  Grade 3 

Christine Willmart Math AIS 6/7/8 

Gary Wilson  Social Studies 8 

Elaine Winslow  Grade 4 
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Whom To See 
 

Absences Mrs. Waite/Mrs. Lemelin 

Academic Concerns Your teacher 

Academic Problems Mr. Abess/Mr. Cronin 

Career Information Mr. Abess 

Change of Address or Phone Mrs. Waite/Mrs. Guenther 

Early Dismissal Mrs. Waite/Mrs. Lemelin 

Grades Your teacher/Guidance Office 

Library Materials Mrs. Nagler/Mrs. Wolfe 

Lock Problems Your teacher/Mr. Bosford/Mrs. Waite  

Lost and Found Mrs. Guenther 

Lunch Tickets Cashier 

Make-up Work Your teacher 

Promotion Requirements Mr. Abess/Mr. Cronin 

Report Card Concerns Your teacher/Mr. Abess/Mrs. Lemelin 

Student Assistance Your teacher/Mr. Abess/Mr. Cronin/Mr. Friday 

Textbooks Your teacher 

 

Office Hours/Phone Numbers 
 

Monday ï Thursday   7:45 a.m.-3:45 p.m.  Friday  7:45 a.m.-3:15 p.m 

Main Office ~ 696-2378 x101 Guidance Office ~ 696-2378 x104 Nurseõs Office ~ 696-2378 x107 

 

Attendance 
School is in session from 7:50 a.m. - 2:22 p.m.  Please call the nurseôs office if your child will not be in school. 

 

Arrival 
Students who desire breakfast will be allowed entry to the building at 7:45 a.m.  All other students should arrive by 

7:50 a.m. and enter at that time.  Students proceed to their lockers and homerooms.  Regular classroom routines begin at 

8:00 a.m. 

 

Drop Off 
If you are driving your child to school you must use the circle driveway to drop your child off.  This helps us to 

safely move busses in and out of the main parking lot.  Please do not drop your child off prior to 7:40 a.m. due to 

supervision and safety concerns. 
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Dismissal 
 

Students are dismissed at 2:22 p.m.  Please help us in ensuring your childôs safety by following our dismissal 

expectations.  If you plan to transport your son/daughter you will need to report to the office window and sign your child out 

each day if they normally ride a bus.  Please wait in the lobby for your child to be dismissed with their class.  If you arrive 

after the class has started to walk toward the buses, please do not remove your child from their bus line until you have let 

the teacher know that you are taking him/her home. 

 

For changes in transportation on a particular day, your child should bring a note to school and forward this note to 

the classroom teacher if you wish a change in transportation from the normal dismissal.  The note must contain the date 

that the change should take place, the correct bus number or name of person transporting your child, and a 

parent/guardianôs signature.  Please refrain from making telephone calls near the end of the day requesting a change 

in transportation unless there is an emergency situation.  We cannot guarantee that your child will receive the correct 

information for changes at this time of the day. 

 

Please note:  No one can transport your child except yourself unless you have given your permission on the 

studentôs emergency card that is kept in our office. 

 

Academic Achievement 
 

Academic success is a primary goal of Stuart M. Townsend Middle School.  Academic achievement is encouraged, 

acknowledged, and rewarded. 

 

Grades 4, 5, 6, 7, and 8: 

High Honor Roll 

Cumulative Average (in all subjects) of at least 95. 

 

Honor Roll 

Cumulative Average (in all subjects) of at least 90. 

 

Honorable Mention 

Cumulative Average (in all subjects) of at least 85. 

 

National Junior Honor Society 

Criteria for selection is a Cumulative Average of 90 for the first three quarters of the year, demonstration of 

exemplary citizenship and outstanding character. 

Induction is in the spring of each year (evening ceremony). 

6th, 7th, and 8th graders are eligible for induction. 

Members must maintain a 90 cumulative average to remain in Honor Society. 
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Academic Policy 
 

Failing 2 academic subjects - Student will stay after school during support period to do make-up, catch-up, or 

review work.  Student will stay after Monday-Thursday to work on those failed subjects.  Teachers will be responsible for 

providing work and support for their students.  Parent/Guardian involvement and approval in this process will be expected 

and appreciated.  We need to work together to ensure your childôs academic success. 

 

Failing 1 academic subject for two consecutive quarters - Student will stay after school during support period to do 

make-up, catch-up, or review work.  Student will stay after two days each week to work on the failed subject.  Teachers will 

be responsible for providing work and support for their students. 

 

Review - The studentôs progress will be reviewed after a 5-week period.  If progress is satisfactory, required 

support period work time will be reduced or eliminated.  If student is still failing a subject, then the support period work time 

will be continued.  If student is not cooperating or is a behavior problem, the teacher or aide can refer the student to the 

Principal for late detention and/or loss of participation in extra-curricular activities, including sports.  Such situations will be 

decided between the subject teacher, the Principal, and the activity supervisor.  Parents are encouraged to contact the 

guidance office at any time during a marking period if they wish more information about their childôs progress. 

   

Academics and Sports 
 

Following are some guidelines for athletes here at the Middle School to ensure that our student athletes are placing 

appropriate emphasis on school work as well as sports. 

 

V When practice or games are scheduled for 3:05, players must stay after school during the support period. 

V Players in good academic standing will stay either in a sports study hall, when available, or with a teacher 

to do homework, study, read, or with teacher approval, pursue other quiet activities. 

V If a player is failing a subject or subjects, the player will stay with the teacher(s) of that/those subject(s) and 

work in accordance with the academic policy above. Each player must present the coach with a pass from 

the supervising adult which documents the time spent for that support period. 

V If a player is failing a subject(s), the pass must be from the teacher(s) in that/those subject(s). 

 

 

 

 

 

 
Retention 

 

Students who pass all subjects will be promoted to the next grade automatically.  Students who fail one subject will 

have the failure evaluated and a determination made as to the reason for the failure.  Students who fail two or more 

subjects may be retained at their current grade level.  Retention recommendations are arrived at on an individual basis 

after a case conference involving the teacher(s), Guidance Counselor, Principal, and parent(s).
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HADLEY-LUZERNE CENTRAL SCHOOL DISTRICT 

Academic Eligibility Regulation 

 

Board Approved on ___3-29-04___ 

 

 

The Board of Education recognizes that extracurricular activities and interscholastic sports are an important part of an 

educational program.  In order for students to have the privilege of participating in these activities, a student must maintain 

satisfactory grades in his/her academic work.  Failure to maintain satisfactory grades will result in the student being 

declared ineligible to participate in extracurricular activities and interscholastic sports. 

 

The following non-cumulative policy has been approved in order to determine a studentôs eligibility for participation in extra-

curricular activities and interscholastic sports: 

 

Grade reports are issued every five (5) weeks (5-week progress reports, 10-week report cards) 

Grades, for the purpose of this policy, will be evaluated on a non-cumulative basis 

Students failing two (2) or more classes will be declared ineligible 

Identified students will be placed on an ineligible list 

All identified students will remain ineligible for five (5) weeks (until the next failing list is issued) 

Students who have been declared ineligible may choose to accept the Effort Procedure in order to regain eligibility 

on a weekly basis, until the next grade report is issued.  An Effort Form must be utilized for each failing class in 

order to regain eligibility.  A studentôs failure to successfully comply with the Effort Form will result again in his/her 

ineligibility until the next grade reporting period. 

All students on the ineligibility list will be on pass restriction during the school day. 

All extracurricular activities, interscholastic sports, and driving privileges will be governed by this policy; including 

Junior Prom, semi-formal dances, clubs, sports, etc. 

Athletes who are ineligible may participate in practices only.  They must attend games or scrimmages, which 

involve other schools, but will be ineligible to participate. 

Effort Forms must be presented to coach, chaperone or advisor in order to participate or attend a scheduled event. 

Students not presenting Effort Forms may not participate in or attend events regardless of parental chaperone. 

Dropping a class to avoid ineligibility will result in a ten (10) school day ineligibility period, and still requires an Effort 

Form for the remaining failing grade (class). 

 

The district full accepts the concept that learning is a lifelong process, and toward this end actively encourages people of all 

ages to participate in a wide range of activities. 
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5230 

ELIGIBILITY FOR EXTRA-CURRICULAR ACTIVITIES 

 

The Board of Education shall establish reasonable standards as prerequisites for eligibility for co-curricular and 

extra-curricular activities.  These standards apply to entry qualifications as well as to continued participation in such 

activities.  Advisors/Coaches must disseminate a copy of the expected standards of conduct to all students and parents at 

the start of each school year, and participating students should be individually informed of the application and scope of 

such standards 

 

Eligibility requirements should include academic standards, behavioral standards, and training standards.  These 

standards should be applied equally to all student participants.  All student participants, including athletes, should be 

informed that they have the obligation to act in a responsible manner because of the leadership roles they play in the 

school environment. 

 

The Board must specify minimum school attendance requirements, and the minimum grade point average (GPA) 

they expect student participants to maintain, All such standards must be reasonable. The relationship between a studentôs 

GPA and his/her eligibility must be clearly explained to all student participants. 

 

Behavioral standards must include a ban on consumption/use of alcoholic beverages, drugs and/or tobacco 

products.  These standards also extend to student conduct off school grounds, including student attendance at parties off 

school grounds where alcohol and/or illegal drugs are present. 

 

ñTraining rulesò are generally accepted as a condition of participation in student athletics, and may include 

attendance at practices, individual training programs. etc. 

 

Although suspension from participation in an extracurricular activity does not require a full hearing pursuant to 

Section 3214 of the Education Law, a student must be given the opportunity to appear informally before the disciplinarian 

and/or disciplinary committee, and present his/her side of the story as part of a general discussion of the conduct under 

review. 

 

Ref: Education Law   1709(3); 2801 

 Bush v. Dassel-Cokato Board of Ed., 745 F.Supp. 562 (D. Minn. 1990) 

 Mazzotte v. Moriah Central School Board, N.Y. Supreme Court (Special Term 1984) 

 Matter of OôConnor v. Br. Of Ed., 6t Misc.2d 40, 316 NY2d 799 (1970) 

 Matter of Wilson, 28 EDR 254 (1988) 

 Matter of Keily, 24 EDR 138 (1984) 

 Matter of Miller, 23 EDR 23 (1983) 

 Matter of Moore, 22 EDR 180 (1982) 

 Matter of Clark, 21 EDR 542 (1982) 

 Matter of Vetter, 20 EDR 547 (1981) 

Adoption date:  April 25, 1995 
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Programs 
 

Middle School is a time for students to experience a variety of courses.  Academic courses are aligned with the NY State 

Standards and seek to challenge students to their full potential.  All students participate in the NY State Assessments. 

 

Course offerings: 

 

A.  Math, Science, English and Social Studies are major offerings in grades three through eight.     

B.  Foreign Language is offered to all 8th grade students. 

C.  Home and Career Skills are offered to 6th and 7th graders; Technology to 6th, 7th, and 8th; Library Skills to 3rd, 4th, 

and 5th; and the related arts (Art and Music) are co-educational. 

D.  Physical Education is required for all students.  If a student cannot participate in physical education, the student 

must have a written medical excuse.  This excuse must be provided by the physician and state when the student 

may return to class. 

E.  Health classes are conducted in grade 7. 

F.  In general, each student will have a full scheduled class load. 

 

Homework 

 

 Home study is a necessary part of each studentôs educational program.  Each student must spend home study time in 

addition to scheduled class instruction to achieve satisfactory work. 

 Long range assignments require planned study time for their completion.  This type of planning eliminates the necessity of 

spending too much time the day before such an assignment is due. 

 

Homework Hints 
 

HOMEWORK DROP SPOT ï Choosing a special Homework Drop Spot at home will help your child develop the 

habit of always putting completed assignments in the same place each night.  Make sure it is convenient!!! 

STUDY AREA ï Identify a location at home in which homework will be done.  It should be quiet and well lit with any 

necessary supplies handy. 

HOMEWORK SURVIVAL KIT ï A Homework Survival Kit containing supplies necessary for completing homework 

will help your child avoid being distracted by needing to look for pencils, pens, index cards, paper, glue, a dictionary, etc. 

SCHEDULE DAILY HOMEWORK TIME ï Decide on a preplanned time set aside for doing homework.  Be firm and 

let your child know that no other activities will be permitted during this time. 

PRAISE, PRAISE, PRAISE ï Let your child know on a DAILY basis how proud you are of their academic efforts.  

This is highly motivating to children. 
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Class periods 

A.  Students are responsible for arriving at classes on time.  This can best be accomplished by going directly to 

class with no unnecessary stops along the way. 

B.  Teachers are to dismiss classes. 

 

Report cards 

A.  Reports of student progress will be issued four times each year for all students. 

B.  Special interim reports at times other than report card times may also be used by teachers to keep the student 

and parent informed when student achievement falls below expectations. 

C.  Report cards do not require parental signature, nor must they be returned to school. 

 

EXTRA HELP 

 

Teachers are available every Monday through Thursday after school (illness or meetings may prevent a staff 

personôs availability upon occasion) to provide extra help as needed for any student and may, if necessary, require 

students to stay in order to participate in and/or complete a particular lesson. 

 

 

Special Services 
Guidance Services 

 

A.  The guidance office attempts to establish a climate in which each student is free and motivated to grow to the 

fullest potential. 

B.  The principle responsibility of the guidance counselor, as a member of a large team of people within the school, 

is Ato assist the student in educational planning, vocational planning, and personal-social development. 

C.  To facilitate these goals, individual or small informal group sessions will meet at appropriate times. 

D.  Students wishing to discuss anything with the guidance counselor must make arrangements to see him.  He is 

always willing to assist students. 

 

Psychological Services 

 

Psychological services are provided for children with disabilities:  testing, evaluation and interpretation of 

assessment results, counseling and consultation with staff and parents.  The school psychologist is a member of the 

Committee on Special Education. 
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Health Office 
 

The Board of Education recognizes that good student health is vital to successful learning and realizes its responsibility, 

along with that of parent(s) or guardian(s), to protect and foster a safe and healthful environment for students. 

If you become ill or injured in school, you must report to the school Health Office. 

In addition to giving first aid and assisting students who have accidents or are ill during school hours, the nurse is available 

to advise students regarding problems, health and hygiene.  The nurse also maintains the studentsô health records and is 

responsible to see that all required medical examinations and inoculations are up-to-date. 

If a student is sick, the student must report to the nurse, and she will assess their condition.  If the student is to go home, 

the nurse will contact the parent(s), make any necessary arrangements, notify the main office/attendance office, and sign 

the student out of school.  Violation of this procedure will be met with appropriate disciplinary action. 

Report athletic injuries to your coach and nurse (. even if the student believes the accident of injury is not serious) Because 

of insurance requirements, report these matters promptly.  It is very important that the school has an emergency number to 

reach the parents or their designee.  A parent or guardian signature is necessary before a hospital will treat a student 

injury.  Insurance benefits provided by the schoolôs policy are payable only after payment by the familyôs private insurance 

is used to the maximum. 

By New York State regulation, the nurse is prohibited from dispensing any prescribed medication, including aspirin, and 

may not administer any medical treatment other than first aid and treatment of minor cuts and burns classified as first aid.  

Second dressings to out-of-school treated wounds cannot be applied.  If your problem is more than minor, appropriate 

arrangements will be made for you, and your home will be notified. 

Neither the Board nor district staff members shall be responsible for the diagnosis and/or treatment of student illness.  The 

administration of prescribed medication to a student during school hours shall be permitted only when failure to take such 

medicine would jeopardize the health of the student, or the student would not be able to attend school if the medicine were 

not made available to him/her during school hours, or where it is done pursuant to law requiring accommodation to a 

studentôs special medical needs (e.g., Section 504 of the Rehabilitation Act of 1973).  ñMedicationò will include all medicines 

prescribed by a physician. 

Before any medication may be administered to or by any student during school hours, the Board requires: 

1. the written request of the parent(s) or guardian(s), which shall give permission for such administration and 

relieve the Board and its employees of liability for administration of medication; and 

2. the written order of the prescribing health care provider, which will include the purpose of the medication, the 

dosage, the time at which or the special circumstances under which medication shall be administered, the 

period for which medication is prescribed, and the possible side effects of the medication. 

Communicable Diseases 

It is the responsibility of the Board to provide all students with a safe and healthy school environment.  To meet this 

responsibility, it is sometimes necessary to exclude students with contagious and infectious diseases, as defined in the 

Public Health Law, from attendance in school 

It is the responsibility of the Superintendent of Schools, working through district health personnel, to enforce this policy and 

to contact the county or local health department when a reportable case of a communicable disease is identified in the 

student or staff population. 

You should be sure the school nurse has the telephone number at which your parent(s) or guardian can be reached.  If 

your parent or guardian plans a trip, be sure they designate, in writing to the school nurse, the person to whom they 

delegate authority to authorize medical treatment for you in an emergency.  Remember ï for your own protection it is 

always best when in doubt to report your illness or injury to the health office.  This is especially true in the case of an 

accident that must be reported at the time of the occurrence for insurance purposes. 
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School Based Health and Education Program 
 

The School Based Health Center is available to all students in grades 3-8.  The Health Center is open every day school is 

open from 9:00 a.m. to 1:00 p.m. with additional appointments available at your request.  The following services are 

available during the school day for your child: 

V Physical exams 

V Educational programs 

V Treatment for illnesses and injuries 

V Immunization updates 

V Nutrition counseling 

The program is FREE TO ALL CHILDREN WHO SIGN UP.  Whether you have health insurance or not, there is not out of 

pocket cost to students for services provided.  For more information, please call the Health Center at 696-2337.  

 
Clubs and Activities 

 

A variety of activities are available to students.  Some operate on a year-round basis, while others depend upon season 

and/or student interest.  New activities may be started when there is evidence of student interest and a faculty sponsor. 

A. Student Council:  Student Council, the student government organization, is open to all students in Grades 5-8.  Two 

representatives are elected from each homeroom every quarter.  The Student Council conducts weekly council meetings 

and coordinates the planning and organization of most student activities.  The Student Council generally sponsors one 

activity or field trip every month for all students. 

Extra-Curricular Activities 

Students should strongly consider participating in extra-curricular activities each school year.  These programs allow each 

student to select an activity where he/she has a special interest and also provides an opportunity for the student to 

participate in some areas not typically offered during the regular school day.  The following is a list of some of the 

opportunities SMTMS offers: 

Clubs: Student Council, Videography Club, Fitness Club, Library Club to name a few. 

Sports:  Volleyball, Wrestling, Softball, Baseball, Soccer, Cross Country, Basketball, Cheerleading. 

Dances 

Student Council sponsors dances for grades 6-8.  Dances at Stuart M. Townsend Middle School are restricted to SMTMS 

students.  Students must bring school identification to get into a dance.  A student may not attend the dance if he or she is 

absent on the day of the dance, been placed on detention, or been suspended during the week of the dance. 

All team governments and student government must make their dance request at least two weeks before the proposed 

dance date.  No dances will be scheduled without the approval of the administration.  The following will be in effect at 

dances held at SMTMS. 

V Once you have entered the building, you must stay until the conclusion of the dance or until a 

parent/guardian picks you up. 

V Students who give the impression that they have been drinking or using drugs will not be admitted. 

V Possession of alcohol and/or drugs will result in disciplinary action according to district drug/alcohol 

policies. 

CHAPERONES HAVE COMPLETE AUTHORITY TO ENFORCE ALL SCHOOL AND DANCE REGULATIONS. 
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Library/Media Center Services 
 

The Middle School Media Center contains a wide variety of reading levels as well as subjects.  Although not limited in the 

number of materials borrowed, students are encouraged to borrow only what is reasonable for them. 

The Middle School Media Center is open school days from 8:00 a.m. to 3:10 p.m. 

The suite of rooms making up the Middle School Media Center allows for flexible, multipurpose use.  The main reading 

room, contains the general book collections, current periodicals, reserves, reference books, various audio-visual materials, 

and the circulation desk.  The periodical storage room houses back issues of periodicals.  Extra audio-visual equipment is 

in a separate room. 

Circulation of materials is determined by material type together with intended use: 

1. books (general collection)-2 weeks plus renewals 

2. reference books-overnight 

3. periodicals (magazines and newspapers)-1 day 

4. periodicals (current)-no circulation 

5. pamphlets-3 days 

6. videos (BOCES-site)-2 days 

7. other-special arrangements 

 

Teachers may place materials on a special reserve and limit circulation.  Equipment does not circulate to students. 

Interlibrary loans are available to all users.  Requests for interlibrary loans are made at the circulation desk.  The Thomas J. 

Hewitt Media Center at the main building contains both the elementary and high school collections, which may be used by 

middle school students.  However, materials borrowed must go through the middle school media center.  Out of district 

interlibrary loans may be made by the user at the circulation desk. 

All students are to display appropriate behavior in accordance with district and building rules listed in the middle school 

student handbook. 

Students are expected to use materials with care, understanding that others need to use the same materials.  It is the 

responsibility of the borrower to return those materials on time, in good condition.  Lost or damaged materials are taken 

care of in June. 

The Middle School Media Center collection and facilities are in a constant evolutionary mode, changing and modifying as 

the needs of students, faculty, and administration change.   
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Buses 

 

Students are under school jurisdiction from the time they board school buses in the morning until they are returned 

to their destination at the end of the school day.  Conduct on a bus should not interfere with a driverôs ability to handle the 

bus properly and safely.  Consideration of others is expected by all.  Each student has rights, but also obligations to respect 

the rights of others.  THE BUS DRIVER HAS THE AUTHORITY TO CONTROL STUDENT BEHAVIOR ON HIS BUS.  

CONSISTENT VIOLATION OF RULES WILL RESULT IN THE LOSS OF RIDING PRIVILEGE TEMPORARILY OR 

PERMANENTLY. 

 

State Transportation Law 

 

1. Be ready when the bus arrives. 

2. Do not enter or leave bus while it is in motion. 

3. Pass 10 feet in front rather than behind the bus. 

4. Report immediately to your bus at dismissal if you do not plan to ride on your bus.  If you plan to go on 

another bus or unload at another place, report to the school office for permission.  All permission requests 

must be from parent or guardian in writing. 

5. No food or gum is allowed on bus. 

6. Occupy seat assigned by driver. 

7. Arms and legs are to be kept out of aisle during bus trip. 

8. Remain seated until bus stops at your destination. 

9. Head or arms must not be thrust from windows. 

10. Swearing or other bad language must not be used. 

11. The use of tobacco or liquor is forbidden. 

12. Neither quarreling, fighting nor rough play will be endured. 

13. Loud speaking annoys the driver and cannot be tolerated.  It makes good driving very difficult. 

14. Obey the bus driver gladly; he is doing his best for you. 

15. Please help your bus driver to keep your bus neat and do your part to make his driving safe. 

16. Bus driver will report any irregularity to the principal who may deny the student or students the privilege of 

riding on the buses. 

17. For safety reasons, proper footwear is required on the bus.  Flip flops and exceptionally high heels are not 

acceptable. 
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Code of Conduct 
 

Introduction 

The Hadley-Luzerne Board of Education, the administration and staff recognize that the enrichment and in fact, the 

very survival of any group come about only as its individual members practice self-discipline and demonstrate behavior 

which does not infringe nor intrude on basic rights and freedoms of others.  Responsible exercise of individual freedoms 

means respect for the democratic process and for the rights of all.  Only in an atmosphere of mutual respect, self-restraint, 

civility and trust among all can these freedoms flourish.  

The administration and staff are committed to the task of school management in a manner consistent with the legal 

and moral rights of all, but will neither tolerate nor condone actions or conduct in violation of this ñCode of Conduct.ò  In 

setting forth the following Code, nothing contained herein is intended nor shall be constructed to limit or restrict freedom of 

speech, nor peaceful assembly, nor any constitutional or legal individual right. 

The Code shall not prevent or limit communication between and among students or relieve the Hadley-Luzerne 

Schools of its special responsibility for self-regulation in the preservation of public order.  The Code does not prevent nor 

restrain controversy and dissent.  However, the Code does prevent abuse of individuals and thereby maintains the stable 

environment appropriate to a public school. 

This Code is in compliance with the requirements of the Project SAVE legislation, Education Law 2801, and section 

100.2 of the Commissionerôs regulations.  Unless otherwise indicated, this Code applies to all students, school personnel, 

parents and other visitors when on school property or attending a school function. 

 

 

 

Bill of Rights and Responsibilities/Essential Partners 

 

The Hadley-Luzerne School District offers free public education to all school age students in the district regardless 

of race, sex, nation origin or handicapping conditions. 

As members of the school community, students are entitled to certain rights that are defined for their awareness 

and protection.  Students also have certain responsibilities to themselves, to fellow students, to their teachers and to other 

school personnel. 

However, the studentsô prime responsibility is recognized as being the personal advancement of their education 

and career goals within a framework that is civilly responsible and socially appropriate. 

Equally significant is the fact that others, including parents, teachers, counselors, administrators, other district 

employees and the Board of Education have a responsibility to students in the acquisition of their educational development 

and in providing for their personal safety. 

The shared responsibility is the basis for a strong commitment to provide a reasonable and responsive educational 

program that will prepare students for a future that is appropriate both for their interest and aptitude, and for the needs of 

the society in which they live.  
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Definitions 

 

For purpose of this code, the following definitions apply: 

ñDisruptive studentò means a student under the age of 21 who is substantially disruptive of the educational process 

or substantially interferes with the teacherôs authority over the classroom. 

 ñParentò means the biological, adoptive or foster parent, guardian or person in parental relation to a student 

ñSchool propertyò means in or within any building, structure, athletic playing fields, playground, parking lot or land 

contained within the real property boundary line of a public elementary or secondary school, or in or on a school 

bus, as defined in Vehicle and Traffic Law 142. 

 ñStudent functionò means any school sponsored extra-curricular event or activity. 

 ñViolent studentò means a student under the age of 21 whom: 

V Commits an act of violence upon a school employee. 

V Commits, while on school property or at a school function, an act of violence upon another student or any 

other person lawfully on school property or at a school function. 

V Possesses a weapon while on school property or at a school function. 

V Displays, while on school property or at a school function, what appears to be a weapon. 

V Threatens, while on school property or at a school function, to use a weapon. 

V Knowingly and intentionally damages or destroys the personal property of any school employee or any 

person lawfully on school property or at a school function. 

V Knowingly and intentionally damages or destroys school district property. 

ñWeaponò means a firearm as defined in 18 USC921 for purposes of the Gun Free Schools Act.  It also means any 

other gun, dagger, dirk, razor, stiletto, switchblade knife, gravity knife, brass knuckles, sling shot, metal knuckle 

knife, box cutters, cane sword, electronic dart gun, Kung Fu star, electronic stun gun, pepper spray, or other 

noxious spray, explosive or incendiary bomb, or other device, instrument, material or substance that can cause 

serious physical injury or death when used as a weapon. 

ñTime Outò is considered that period of time when a teacher employs informal strategies to refocus a student 

towards positive behavior (less than one class period). 

ñRemovalò is a formal procedure whereby a student is removed from a classroom due to disruptive behavior for a 

class period or longer, not to exceed three consecutive calendar days. 

ñSuspensionò is defined as a severe penalty which may be imposed only upon students who are insubordinate, 

disorderly, violent, or disruptive, or whose conduct otherwise endangers the safety, morals, health or welfare of 

others. 
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Student Rights 

 

Students have the right to pursue an education in an atmosphere that is safe and conducive to learning, and to 

achieve all that they are capable of achieving. 

 Students have the right to an appropriate educational program and access to all of the schools support services 

based upon individual needs. 

Students have the right to be respected as individuals. 

Students have the right to procedural due process guaranteed by the United States Constitution and New York 

education law. 

Students have the right to freedom of speech and freedom of expression to the degree that the exercise of their 

freedom does not interfere with the educational process or infringe upon the rights of others. 

Students shall have equal opportunity in their pursuit of curriculum offerings, intramural programs and extra- 

curricular activities. 

Students have the right to make recommendations through the student government regarding school rules, school 

regulations or issues pertaining to student organizations. 

Students have the right to reasonable cause before a search is conducted or personal property seized. 

 

 

 

Student Responsibilities 
 

It is the responsibility of the students to: 

Be familiar with and abide by all district policies, rules and regulations dealing with student conduct. 

Conduct themselves with respect toward self, fellow students, teachers and others. 

Strive to achieve to their fullest potential in all areas. 

Follow all reasonable directives of the faculty and administration. 

Strive to fulfill all classroom obligations to teachers. 

Demonstrate respect for school property and for the property of others. 

Demonstrate appropriate conduct and positive attitude in school activities. 

Dress in a clean, safe and presentable manner. 
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Role of the Parent: 
 

It is the responsibility of the parent to: 

Recognize that the primary responsibility for a childôs welfare and development rests with the parent. 

Teach the child by word and example, respect for law and authority. 

Encourage the child to learn and respect the rights of others. 

Ensure the child attend school on time and regularly. 

Know and understand the rules and regulations a child is required to observe at school. 

Become familiar with school rules and review them with their child. 

Provide guidance for the child to develop socially appropriate standards of conduct and behavior. 

Strive to maintain the child in good physical, mental and emotional health. 

Require the child to dress in a clean, safe and presentable manner. 

Provide encouragement and support for the child in completing homework assignments. 

Seek involvement in the childôs school, its teachers, programs and activities as well as to attend conferences and 

school functions. 

Inform school officials of changes in the home environment that may affect student conduct or performance. 

 

Role of the Faculty and Staff: 
 

It is the responsibility of the faculty and staff to: 

Demonstrate, by work and action, respect for law, order and self-discipline. 

Provide students with direction and guidance that will assist them in thinking, reasoning and in being responsible 

for their actions. 

Keep students and parents informed regarding student development and progress. 

Treat students as individuals. 

Express enthusiasm and concern for teaching and learning. 

Involve himself/herself in the development of school rules and regulations regarding student conduct, and to 

require the appropriate student observance of the rules and regulations. 

Be consistent, fair and firm in dealing with students both in and out of the classroom. 

Reinforce positive student behavior. 

Seek appropriate resources to bring about positive change in student behavior. 

Continue to grow professionally in matters relating to positive student behavior. 

Inform students and parents regarding curriculum at various grade levels. 

Communicate regularly with students, parents and other teachers and professional staff concerning growth and 

achievement. 

 



- 24 - 

Role of the Building Administration: 
 

It is the responsibility of the building administration to: 

Create an environment that is conducive to learning. 

Exercise the authority delegated by the Superintendent of Schools. 

Be consistent, fair and firm in making decisions that affect students, staff and parents. 

Demonstrate, by work and example, respect for law and order, self-discipline and a sincere concern for all persons 

under his/her authority. 

Develop reasonable and effective class schedules and teaching assignments for students and staff. 

Set up and maintain open lines of communication with students, staff and parents. 

Become involved with students by attending and supervising school activities and visiting classrooms. 

Work with students, teachers, counselors and parents to establish cooperative techniques for bringing about 

positive student behavior. 

Provide for the clear dissemination of rules and regulations to student, staff and parents. 

Provide student and staff the rights of due process and equal protection that are guaranteed under the law. 

 

Role of the Superintendent: 
 

It is the responsibility of the Superintendent to: 

Promote a safe, orderly and stimulating school environment, supporting active teaching and learning. 

Review with the district administration the policies of the Board of Education and state and federal laws relating to 

school operations and management. 

Inform the Board of Education about educational trends relating to student discipline. 

Work to create instructional programs that minimize problems of misconduct and are sensitive to student and 

teacher needs. 

Work with district administration in enforcing the code of conduct and ensuring that all cases are resolved promptly 

and fairly. 

 

Role of the Board of Education: 
 

It is the responsibility of the Board of Education to: 

Collaborate with student, teacher, administrator, and parent organizations, school safety personnel and other 

school personnel to develop a code of conduct that clearly defines expectations for the conduct of students, district 

personnel and visitors on school property and at school functions. 

Adopt and review at least once a year the districtôs code of conduct to evaluate the codeôs effectiveness and the 

fairness and consistency of its implementation. 
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Attendance Policy 
Attendance 

Regular attendance in school is required by law and it makes good sense. 

SMTMS believes that regular attendance provides positive interaction with other students and teachers and is essential to 

solid learning. Regular attendance is important for academic growth and success.  When your child is absent, parents 

should let the nurse know the reason for the absence and the length of time the child will be out of school.  If the school 

nurse does not hear from you, you will receive a call to see why your child is out of school.  It is the responsibility of parents 

to see that children come to school regularly.  When your child returns to school, your child will need to bring a written 

excuse indicating the dates and the reason for the absence.  Any child that has been out with a contagious illness, such as 

chicken pox, lice, pink eye, or strep throat must see the nurse upon returning to school.  Any absences not accompanied by 

a written excuse are marked as ñIllegalò absences.  Illegal absences are also indicated if a child is absent from school for a 

reason not recognized by New York State, even if a written excuse is provided. 

 

Legal excuses for absence are: 

Illness of student 

Doctor or dentist appointments (when possible, appointments should be made after school hours or on vacation 

days: 

Illness or death in the family 

Religious observance 

Court attendance 

Quarantine 

If there is a need to take your child out of school during the school day, a note to your childôs teacher is required indicating 

the reason and the time you plan to pick the child up.  Please report to the office and the secretary will call the classroom to 

have your child sent to the lobby. 

Illegal Absences-Article 65.Section 3205 of the New York State Education Law make it compulsory for all minors between 

the ages of six and sixteen to attend school full time.  A childôs success is closely associated with attendance.  Severe 

cases of truancy will be referred to Social Services and County Family Court.  Absence from regular school classes 

averaging more than 5 days per quarter, will trigger an official notification of concern to the parent/guardian.  If absences 

continue to be excessive (more than 5 per quarter), the situation will be reviewed by the Pupil Personnel Team. Dependent 

on the circumstances, SMTMS may be required to file a PINS Diversion as required by law.  Parents/guardians will be 

notified of this decision. 

Tardy 

Attendance is taken in advocacy at 8:00 a.m.  Students who are tardy or late to school should report to the main office and 

receive a pass to enter his/her class.  Tardiness will be recorded on his/her attendance card.  A written note from home is 

always needed to explain tardiness.  Legal excuses for tardiness are the same as legal excuses for an absence.  Students 

who are chronically late to school may be assigned detention after school in order to deter future tardies.  Chronic 

attendance difficulties could result in formal notification to the Warren County Social Services Department and/or Probation 

Department. 

Truant 

A student who is absent from school without his/her parentôs or guardianôs knowledge is truant.  Truancy results in two 

nights of late detention.  Skipping school, leaving the building without permission and being in the high school building 

without permission or authorization are three common examples of truancy. 
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Student Dress Code 
 

All students are expected to give proper attention to personal cleanliness and to dress appropriately for school and 

school functions.  Students and their parents have the primary responsibility for acceptable school dress and appearance.  

Teachers and all other district personnel should exemplify and reinforce acceptable student dress and help students 

develop an understanding of appropriate appearance in the school setting. 

For safety reasons, footwear is required and should be worn at all times.  

No coats or jackets will be worn in the building during the school day. 

The wearing of hats and bandanas in the building will not be permitted except for medical or religious reasons.  

Gang related apparel or clothing is prohibited. 

Clothing which is disruptive or interferes with the educational process will not be permitted to be worn by students 

in school or on school premises (pajamas, profanity, offensive messages, promotion of drugs, alcohol, and/or tobacco).  

Attire should not include items that are vulgar, obscene, libelous or denigrate others ion account of race, color, 

religion, creed, national origin, gender, or disability. 

No jewelry with sharp edges, heavy ornamental chains, dog collars or choke chains will be permitted 

No sunglasses will be permitted unless prescribed by a physician. 

Certain insignias designated or inferred as inappropriate or obscene or in bad taste will not be permitted. 

Boys must wear footwear, pants or shorts, a shirt (no tank tops or exposed underclothing). 

Girls must wear footwear, slacks, shorts or skirts of appropriate length (when the student stands up with arms 

straight down at sides, hem must be equal to or longer than finger tips), some type of blouse or dress (no bare midriffs; no 

spaghetti straps [must be at least 3-finger width on the straps]; no halter, tube or net tops; no exposed underclothing;ô no 

plunging neckline-front or back; and no see-through garments). 

 

Students who violate the student dress code shall be required to modify their appearance by covering or removing 

the offending item and if necessary or practical replacing it with an acceptable item.  Staff will assist in notifying the 

parent(s) of the student in order to secure alternate clothing (if necessary).  Any student who refuses to cooperate shall be 

subject to discipline, up to and including suspension for the day. 

 

REMEMBER THIS ABOUT DRESS AND APPEARANCE: 

How you look affects how you feel and behave. 

How you look affects how others feel and behave. 

Use common sense. 
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School Behavior 
The A, B, Cõs at Stuart M. Townsend Middle School 

Accountabilityé Behavioré Considerationé 

The school is a learning center.  In order to promote a safe, nurturing environment, the following behaviors should be 

practiced: 

A. General Behavior 

Skateboards, roller blades, scooters and bicycles are considered transportation modes and their operation must 

cease once the student(s) enter school grounds. 

Walk in the halls quietly.  Keep your hands to yourself. 

Respect the rights and property of others. 

Students are to follow all reasonable requests made by middle school staff. 

Students are to use appropriate language at all times when in school or near school.  Inappropriate language 

towards staff will result in out of school suspension.   

Students are responsible for the proper care of all school books, supplies and furniture.  Students who lose or 

damage school property or equipment will be required to pay for the damage or replace the item.  Graffiti is 

prohibited. 

Passes should be carried by students when they are out of the classroom during class time. 

Radios, laser lights, electronic games, beepers, cell phones, walkmans, and I-Podôs are not allowed in the halls, 

cafeterias or classrooms during the school day. 

The possession of tobacco products, matches and/or lighters is prohibited.  Violators will be suspended. 

The possession, consumption, distribution, sale and/or use of any pill, capsule, liquid, inhalant, marijuana, or any 

other ñillegal substanceò or related paraphernalia (including ñlook-a-likesò) which may be detrimental to the health, 

safety or welfare of the user is prohibited.  Offenders will be suspended from school. 

Possession of fireworks such as caps, firecrackers, poppers, etc. is prohibited and will result in a suspension from 

school. 

Fighting in school or on the way to and from school results in an out of school suspension. 

Bullying is prohibited.  Repeat offenders face an out of school suspension. 

Possessing any weapon, displaying what appears to be a weapon, or threatening to use a weapon is prohibited.   

ñWeaponsò means gun, pistol, revolver, shotgun, rifle, machine gun, disguised gun, dagger, dirk, razor, 

stiletto, switchblade, knife, gravity knife, metal knuckle knife, box cutters, cane sword, electronic dart gun, 

Kung Fu star, electronic stun gun, pepper spray or other noxious spray, explosive or incendiary bomb, or 

other dangerous instrument that can cause injury or death. 

 

B. Homeroom Expectations 

Each student is assigned to a homeroom and a teacher/advisor responsible for that room.  Answers to routine questions 

concerning school operation should come from homeroom teachers. 

Rules governing homeroom behavior will be established by the individual homeroom teachers.  The Pledge of Allegiance 

and major announcements are made during this period.  This is also the time to prepare for the school day by checking 

individual schedules, posted notices and getting books and materials needed for classes. 
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C. Lunchroom Expectations 

1. All students-lunch line is on a first come/first served basis by grade.  Places are NOT to be saved for friends.   

2. In cafeteria-reasonable courtesies are to be observed.  Shouting, changing seats, misuse of food and the like 

are not acceptable.  Respect for each other will ensure a more pleasant lunch. 

3. Teachers on duty will dismiss students. 

4. Students are to remain in the cafeteria throughout the lunch period. 

5. Students may bring a book and read for the last 10 minutes of lunch period. 

6. Lockers and/or Lavatories-these areas are not to be visited at this time without a pass from the teacher. 

7. Throwing objects or food is prohibited.  Violators may be restricted from lunchroom privileges. 

 

D. Assembly Behavior 

1. Enter the auditorium in an orderly manner and sit quietly. 

2. Listen politely to the performance and speakers. 

3. Clap politely to show appreciation.  Do not stamp your feet, ñbooò, whistle, etc. 

4. Leave in an orderly manner, as directed by the supervising adult. 

 

E. Field Trip Behavior 

1. Be courteous and respectful to others on route to their vehicles. 

2. Remain in your seat while the vehicle is in motion; talk quietly. 

3. Keep the vehicle clean. 

4. Listen carefully to the supervising adults and follow their instructions. 

5. Be a good citizen when representing the Hadley-Luzerne School District. 

 

F. Concerts/Sporting Events Behavior  

 

Be courteous and respectful to others. 

Clapping or cheering is appropriate. Booing and/or yelling negatives and/or obscenities is unsportsmanlike and is 

prohibited. 

 

Bicycles 

 

A.  Riding bicycles to school is a privilege. 

B.  General Rules: 

           1.  Park and lock bike in the rack provided.  The school is not responsible for damage or theft. 

           2.  Refrain from riding on school grounds before and after school when there is bus or other vehicular traffic. 
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Lockers/Lost and Found 

Each student is assigned to an individual street locker and is furnished with a combination lock for use on this 

locker. 

A gym locker is assigned on a shared basis.  Again, a combination lock is provided with both students assuming 

responsibility. 

A lost and found department in maintained by the nurseôs office.  Should something be lost or something of value 

be found, please notify the office. 

Students are responsible for their possessions.  It is important to avoid carelessness.  Articles placed in lockers 

should be safe if the locker is locked securely and no one other than the assigned individual(s) knows the combination.  

Students should not give out locker combinations to friends. 

Students should use only those lockers assigned to them and allow no one else to use their lockers.  

Students must have a locker pass at all times except the following: 

Morning ï prior to reporting to homerooms 

Before lunch 

After lunch 

End of the last scheduled class ï to be ready for the leaving of school ï teachers may assign additional locker 

times. 

While students have exclusive use of their lockers as far as other students are concerned, the lockers still remain 

the property of the school and there should be no expectation of privacy with respect to the assigned locker. 

 

Passes and Sign-Out Sheets 

 

All students out of a room during class must register on the sign-out sheet and have a pass from their teacher. 

 

Public Telephone 

 

A. There is a public telephone in the front hall of the building which is only to be used after school hours. 

B. Student Phone is located in the main office.  To use this phone during school hours, students need a pass from 

their teacher to the main office where they must obtain permission for such use. 

C. NO SOCIAL CALLS ARE TO BE MADE DURING SCHOOL HOURS. 

 

School Closing 

 

A. Should it be necessary to close school or not hold a school session due to inclement weather or other 

emergency circumstances, an announcement will be made over radio stations WWSC, WGY, Y96, WROW and WBZA. 

B. PLEASE DO NOT CALL THE SCHOOL OR RADIO STATION.  LISTEN FOR RADIO LISTING.
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Substitute Teachers 

Substitute teachers are in the building whenever regular teachers are ill or are attending conferences. 

Substitute teachers are important visitors whose impressions of school will be carried into the community.  Please be 
certain that these are good impressions by being polite, helpful and considerate. 

 

Visitors 

Students are not to invite friends from other schools to visit during the regular school day.   All visitors to the school building 
must sign in at the front office and must wear a Visitor=s Pass while in the building. 

All visitors must report to the school office upon entering the building.  If you have a scheduled appointment or are a 
volunteer in a classroom, you will need to sign in and obtain a visitors pass.  If you bring a forgotten item for your child or 
wish to speak with them, the office staff will assist you by calling your childôs room and requesting that they meet you at the 
school office.  All visitors to the building must sign in at the front office and must wear a Visitorôs Pass while in the building. 

 

School Property 

Students are responsible for the proper care of all books, supplies and furniture supplied by the school. 

Text Books-all basic texts are loaned for use during the school year.  They should be kept clean and handled carefully.  All 
textbooks are to be covered throughout the school year.  Students should fill out the book form in the front of the book to 
ensure its safe return.  A fine is charged based on the principalôs and teacherôs judgment for abuse, misuse and loss. 

Students who abuse property, break windows or do other damage to school property will be required to pay for the damage 
done or replace the item. 

All loitering and the use of skateboards, rollerblades, scooters, and roller skates are prohibited on school property.  School 
Board Policy for Community Activities follows. 

 

Book bags 

All book bags should be left at the studentôs street locker.  They are not to be carried from classroom to classroom. 

 

Building and Grounds 

The appearance of the school building is related to the way students, faculty and staff feel about themselves.  A good self 
image will enjoy pleasant surroundings. 

Students, faculty and staff should all participate in keeping rooms, halls, grounds, lavatories, cafeteria, bulletin boards, etc. 
free of litter. 

 

Child Custody 

Occasionally domestic problems involving child custody are brought to the attention of the school.  School officials do not 
pass judgment on these cases.  The responsibility as to legal guardianship rests with the parents and Family Court.  Legal 
documents must be on file with the building principal if any restrictions have been established regarding a childôs custody. 

 

Child Welfare 

The school has a legal and moral responsibility to act in behalf of a child who may be neglected or mistreated at home.  
Our staff has been told to report signs of child abuse or neglect to the building principal.  Throughout the years the county 
agencies have cooperated well in conducting investigations along these lines. 
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Detention 
 

A.  A student may remain after school for detention at the request of the principal or teacher.  Dismissal will be at 3:10 p.m. 

B.  Students will be allowed to call home to notify their families of the assigned detention.  If there is a problem, parents 
should contact the main office at 696-2378. 

C.  When necessary, in-school suspension (until 5:15) and/or out-of-school suspension will be assigned by the Principal.  A 
preliminary parent conference will be held. 

 

Gum 

There is to be NO gum or candy in the building. 

 

Halls  

A.  7:50 a.m.-students are to enter the building, go to their lockers and report to their homerooms.  There is to be no 
loitering near lockers that are away from studentôs homeroom area.  Any student in the halls for any other reason must 
have a pass from a teacher. 

B.  At no time should there be running in the halls. 

C.  Voices should be kept at a conversational level. 

D.  Students are expected to be in class at 8:00 a.m. for attendance and announcements. 

 

Food and Drink 

All food and drink during the school day is to be consumed in the cafeteria.  No food or drink is to be consumed in the halls 
unless authorized by the administration.  Students with administrative permission to eat in classes may be restricted as to 
the type of food permitted 

 

Fire Drills/Intruder Alert 

A.  A drill is a practice for a real event.  The possibility always exists that a fire drill could be real.  Therefore, an ability to 
follow directions and consideration for other people are very important. 

B.  WHEN THE FIRE ALARM SOUNDS, EVERYONE MUST LEAVE THE BUILDING.  THERE IS TO BE NO TALKING 
DURING THE DRILL.  EACH TEACHER SHOULD SEE THAT ALL STUDENTS ARE OUT OF THE ROOM BEFORE 
LEAVING. 

C.  General Rules: 

1. In classroom-line up quickly and quietly follow directions above the exit or given by the teacher. 

2. In hall-move quickly and calmly with NO RUNNING OR PUSHING.  Courtesy is most important at all times.  
Should an exit be blocked, use the nearest one. 

3. Outside-line up in an orderly manner away from the school on the grass, off the black top and wait quietly.  
Attendance will be taken.  Entrances must be clear for the fire department.  An announcement will be made to return to the 
building. 

D.  Between classes/lunch-should the fire alarm sound during the passing of classes or lunch time, leave the building 
immediately and quietly through the nearest exit.  Assemble in the field and wait further instructions. 

E.  In case of an intruder or other emergency situations, the staff and students will also be conducting three (3) emergency 
lockdown drills. 
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COMMUNITY ACTIVITIES                                                            5453.5 

 

Public Activities Involving Staff, Students, or Facilities 

 

Skateboards, Rollerblades, Scooters, and Roller Skates 

 

The Hadley-Luzerne Central School Board of Education believes that the safety of its students and general public 

while on school property is essential.  To this end, the school district will prohibit loitering and the use of skateboards, 

rollerblades, scooters, and roller skates on school property. 

 

Rules and Procedures 

 

ñRoller skateò means a shoe with four small wheels attached to it for skating. 

ñSkateboardò means a devise for riding upon, usually while standing, consisting of an oblong piece of wood or 

other material mounted on skate wheels. 

ñRollerbladesò means a form of skate with spherical shaped wheels constructed in-line and made of rubber or other 

synthetic material. 

ñScooterò means a long footboard between two small end wheels, controlled by an upright steering handle attached 

to the front wheel. 

ñOperateò means to ride on or upon or control the operation of a skateboard, roller skates, scooter, or rollerblades. 

ñOperatorò means every person who operates or is in actual physical control of a skateboard, roller skates, scooter, 

or rollerblades. 

ñSchool propertyò means any property owned, leased, or controlled by a school district. 

 

It shall be a violation of school policy to operate a skateboard, rollerblades, scooter, or roller skates on school 

property.  Local law enforcement officials may charge any individual who violates this provision with criminal trespass.  Any 

Hadley-Luzerne Central School District student who violates this school policy may also be subject to discipline, including 

expulsion or exclusion. 

 

The Hadley-Luzerne Central School District may post a sign on school property to inform the general public of 

these prohibitions and regulations on skateboarding, rollerblading, scooter use, and roller skating on school property.  

Students of the District are deemed to know of these prohibitions and regulations through student handbooks, regardless of 

whether a posting has been done. 

 

Policy adopted:  April 9, 2003 
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Disciplinary Consequences and Procedures 
 

Discipline is most effective when it deals directly with the problem at the time and place it occurs, and in a way that 

students view as fair and impartial.  School personnel who interact with students are expected to use disciplinary action 

only when necessary and to place emphasis on the studentsô ability to grow in self-discipline. 

Disciplinary action, when necessary, will be firm, fair and consistent so as to be the most effective in changing student 

behavior.  In determining the appropriate disciplinary action, school personnel authorized to impose disciplinary 

consequences will consider such things as age, the nature of the offense, prior disciplinary record and information from 

parents, staff or others deemed appropriate and other extenuating circumstances. 

If the conduct of a student is related to a disability or suspected disability, the student shall be referred to the Committee on 

Special Education and discipline, if warranted, shall be administered consistent with the separate requirements of this Code 

of Conduct for disciplining students with a disability or presumed to have a disability.  A student identified as having a 

disability shall not be disciplined for behavior related to his/her disability. 

Students who are found to have violated the districtôs Code of Conduct may be subject to the following penalties, either 

alone or in combination with one another.  The school personnel identified after each penalty are authorized to impose that 

penalty, consistent with the studentôs right to due process. 

V Verbal warning ï any member of the district staff. 

V Written warning ï bus driver, hall and lunch monitors, teachers, principal and superintendent. 

V Written and/or verbal notification to parent ï bus driver, hall and lunch monitors, teachers, principal, 

superintendent. 

V Plan development with staff ï teacher, principal, detention teachers, superintendent 

V Late-night detention ï teachers, principal, superintendent. 

V Suspension from transportation ï principal and superintendent. 

V Suspension from social or extracurricular activities ï principal, superintendent. 

V Suspension of other privileges ï principal, superintendent. 

V Time out from classroom ï teacher, principal. 

V In-school suspension ï principal, superintendent. 

V Removal from classroom by teacher ï teachers, principal, superintendent. 

V Short-term (five days or less) suspension from school ï principal, superintendent, board of education. 

V Long-term (more than five days) suspension from school ï superintendent, board of education. 

V Permanent suspension from school ï superintendent, board of education. 

V Filing of a formal Person in Need of Supervision (PINS) complaint with the local probation department ï principal, 

superintendent. 

 

Procedures 

The amount of due process a student is entitled to before a penalty is imposed will depend on the type of penalty being 
imposed.  In all cases, regardless of the penalty, the school personnel authorized to impose the penalty must let the 
student know what misconduct the student is alleged to have committed, and must investigate the facts surrounding the 
alleged misconduct.  All students will have an opportunity to present their version of the facts to the school personnel 
imposing the disciplinary penalty in connection with the imposition of the penalty. 

Students who are to be given penalties other than a verbal warning, written warning, written notification to their parents or 
detention are entitled to additional rights before the penalty is imposed. 
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After-School Detention 

 

Parents will receive written notification when a student is in violation of the Code of Conduct. 

Students must report to detention on time ï detention begins at 2:25 p.m. and ends at 3:05 p.m. 

Late night detention ends at 5:10 p.m.  Any difficulties or changes must be cleared with the principal before the scheduled 
detention. 

Students must come to detention prepared to work the full period.  An atmosphere of academic study will be maintained at 
all times. 

Students who must stay for academic help will be assigned detention on Fridays until 3:05 p.m. in the detention room. 

If a student is absent on a day of an assigned detention, the detention will automatically be made up the next day detention 
is held. 

 

In-School Suspension 

 

The Board recognizes the school must balance the need of students to attend school and the need for order in the 
classroom to establish an environment conducive to learning.  As such, the Board authorizes Principals and the 
Superintendent to place students who would otherwise be suspended from school as the result of a code of conduct 
violation in ñin-school suspension.ò   

A student subjected to an in-school suspension is not entitled to a full hearing pursuant to Education Law #3214.  However, 
the student and the studentôs parent will be provided with a reasonable opportunity for an informal conference with the 
district official imposing the in-school suspension to discuss the conduct and the penalty involved. 

 

Out-of-School Suspension 

 

An out-of-school suspension is assigned at the discretion of the administration unless otherwise stipulated.  When a 
student is suspended from school the parent or guardian of the students will be notified by telephone, if possible, and in 
writing.  A parent conference may be required before a suspended student returns to regular classes.  Parents are entitled 
to a conference any time a student is suspended.  Request should be made with the middle school administration. 

The suspended student must be signed out of school by the administrator before leaving school. 

A student suspended out of school is not permitted in Stuart M. Townsend Middle School or on school grounds and is not 
permitted to participate in or attend any school-sponsored activities until the suspension has been lifted or expired.  If the 
suspended student enters Stuart M. Townsend Middle School or is on school grounds during the suspension period without 
administrative permission, the student will be declared as trespassing and immediate and appropriate action will be taken. 

Following the accumulation of ten (10) days suspension, a recommendation may be forthcoming to the Superintendent of 
Schools that the student may be considered insubordinate and that a Superintendentôs Hearing be convened to consider 
further disciplinary action. 

 

GAMBLING 

Students participating in gambling (betting) in whatever form will be suspended. 

 

PROFANITY AND SWEARING 

The use of profanity directly to a staff member or in an unreasonable manner by students is absolutely prohibited in school, 

on school grounds, or in school vehicles.  Students involved in this kind of behavior will be suspended. 
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TEACHER REMOVAL OF DISRUPTIVE STUDENTS 

A disruptive student is a student who is substantially disruptive to the educational process or substantially interferes with 
the teacherôs authority over the classroom. 

A disruptive student can affect a teacherôs ability to teach and can make it difficult for other students in the classroom to 
learn.  In many instances the classroom teacher can control disruptive student behavior by using good management 
techniques.  Occasionally, however, it may be necessary for a teacher to remove a disruptive student from the classroom to 
ensure that the other students continue to learn. 

A classroom teacher may remove a student from class for up to two days if the teacher determines that the student is 
disruptive.  The removal from class applies to the class of the removing teacher only. 

The teacher must complete a Student Conduct Form and meet with the principal as soon as possible, but no later than the 
end of the school day. To explain the circumstances of the removal and to present the referral forms.  If the principal is not 
available by the end of the same day, the teacher must leave the form with the secretary and meet with the principal before 
the beginning of classes on the next school day.  The teacher will notify the disruptive studentôs parents the same day as 
the removal was precipitated. 

Within one school day after the studentôs removal, the principal or another district administrator designated by the principal 
must notify the studentôs parent, in writing, that the student has been removed from class and why.  The notice must also 
inform the parent that he or she has the right, upon request, to meet informally with the principal or the principalôs designee 
to discuss the reasons for the removal.  The written notice must be provided by personal delivery, express mail delivery, or 
some other means that is reasonably calculated to assure receipt of the notice by the day after the studentôs removal at the 
last known address for the parent.  When possible, notice should also be provided by telephone if the school has been 
provided with a telephone number for the purpose of contacting parents. 

If the parent requests an informal conference, the principal or principalôs designee and the teacher who ordered the 
removal will attend.  If at the informal meeting the student denies the charges, the principal or the principalôs designee must 
explain why the student was removed and give the student and the studentôs parents a chance to present the studentôs 
version of the relevant events.  The informal meeting must be held within two school days of the studentôs removal.  The 
timing of the informal meeting may be extended by mutual agreement of the parent, teacher and principal. 

The principal or the principalôs designee may overturn the removal of the student from class if the principal finds any one of 
the following: 

V The charges against the student are not supported by substantial evidence. 

V The studentôs removal is otherwise in violation of law. 

V The conduct warrants suspension from school pursuant to Education Law 3214 and a suspension will be imposed. 

The principal or his/her designee must make a determination as to whether to overturn the removal before the close of 
business on the day after the day of the informal hearing.  No student removed from the classroom by the classroom 
teacher will be permitted to return to the classroom until the principal makes a final determination or the period or removal 
expires, whichever is less.  At the teacherôs discretion, he or she may rescind the removal before the expiration of the full 
period of removal. 

Any disruptive student removed from the classroom by the classroom teacher shall be offered continued educational 
programming and activities until he or she is permitted to return to the classroom. 

Each teacher must keep a complete log (on a district provided form) for all cases of removal of students from his/her class. 

Removal of a student with a disability may, under circumstances, constitute a change in the studentôs placement.  
Accordingly, no teacher may remove a student with a disability from his or her class until he /she has verified with the 
principal or the chairperson of the Committee in Special Education that the removal will not violate the student rights under 
state or federal law or regulation. 

Nothing in this section of the Code of Conduct abridges the customary right or responsibility of a principal to suspend a 
student.  Further, nothing in this code abridges the customary right and responsibility of a teacher to manage student 
behavior in the classroom.  Short-term, time-honored classroom management techniques such as ñtime outò in an 
administratorôs office or sending the students briefly into the hallway are not considered removals from class.  The removal 
process should not become a substitute for good classroom management. 
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DRUG (CONTROLLED SUBSTANCE)/ALCOHOL POLICY 

Any student apprehended in school* with drugs, drug paraphernalia (i.e., including but not limited to bongs, pipes, clips, 

syringes, etc.), or alcohol in his/her possession, or who is involved in the control, transportation, abandonment, or sale of 

drugs, drug paraphernalia, or alcohol, or who is under the influence of drugs or alcohol, will be subject to the following 

disciplinary measures: 

A student who violates the above policy regarding alcohol will: 

V Will be immediately suspended from school for five days and will be banned from all extracurricular activities for 

eight weeks. 

V The parents will be notified to come and remove the student from school. 

V Will be required to participate in the drug/alcohol support group during this time. 

V The principal will contact the Superintendent of Schools if further disciplinary action is warranted. 

Any student who violates the above policy regarding illegal drugs will: 

V Have his/her parents called to come to school immediately. 

V Be turned over to the appropriate law enforcement agency. 

V Have five days suspension from school and a Superintendentôs Hearing. 

V Be required to participate in the drug/alcohol support group during this time. 

If medication is necessary during school hours, it must be placed in the Health Office, labeled, accompanied by physicianôs 

order and a parental permission note.  This applies to both prescription and non-prescription drugs. 

The Board of Education prohibits misusing any non-controlled substances for achieving an intoxicating or narcotic effect in 

themselves or others in school.  Students violating this policy will be suspended. 

*In school is defined as: within any building(s) of or on any premises of Hadley-Luzerne School District, or at any activities 

at which the Board of Education has assumed or retained supervisory responsibility. 

 

SEARCH AND SEIZURE 

 

School lockers, desks and other such equipment are not the private property of students but the property of the school 

district.  Students have no reasonable expectation of privacy with respect to these places, and school officials retain 

complete control over them.  This means that student lockers, desks and other school storage places may be subject to 

search at any time by school officials, without prior notice to students and without their consent. 

Under special circumstances, school officials may search students, particularly if there is reasonable suspicion that a 

student possesses illegal matter (for example, a dangerous weapon or illegal drugs).  Before searching a student or the 

studentôs belongings, the authorized school official should attempt to get the student to admit that he or she possesses 

physical evidence that they violated the law or the district code, or get the student to voluntarily consent to the search.  

Searches will be limited to the extent necessary to locate the evidence sought.  Whenever practicable, searches will be 

conducted in the privacy of administrative offices and the students will be present when their possessions are being 

searched. 
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POLICE INVOLVEMENT IN SEARCHES AND INTERROGATIONS OF STUDENTS 

 

District officials are committed to cooperating with police officials and other law enforcement authorities to maintain a safe 

school environment.  Police officials, however, have limited authority to interview or search students in schools or at school 

functions, or to use school facilities in connection with police work.  Police officials may enter school property or a school 

function to question or search a student or to conduct a formal investigation involving students only if they have: 

V A search or an arrest warrant. 

V Probable cause to believe a crime has been committed on school property or at a school function. 

V Been invited by school officials. 

 

Before police officials are permitted to question or search any student, the building principal or his/her designee shall first 

try to notify the studentôs parent to give the parent the opportunity to be present during the police questioning or search.  If 

the studentôs parent cannot be contacted prior to the police questioning or search, the parent shall be informed of the 

questioning or search, in writing, by the building principal or hi/her designee as soon thereafter as possible.  The building 

principal or his or her designee will be present during any police questioning or search of a student on school property or at 

a school function. 

Students who are questioned by police officials on school property or at a school function will be afforded the same rights 

they have outside the school.  This means: 

V They must be informed of their legal rights. 

V They may remain silent if they so desire. 

V They may request the presence of an attorney. 

 

SMOKING AND TOBACCO 

 

In conforming to State law which prohibits sale of tobacco to minors and with the recommendation of physicians that 

smoking is injurious to health, smoking or possession of tobacco products (including lighters) by students is prohibited by 

Board policy. 

Smoking, herein defined as any use of tobacco (which includes smokeless tobacco) within any building(s) or on any 

premises of Hadley-Luzerne School District, or while riding on any conveyance owned or operated by Hadley-Luzerne 

School District, or at any activities at which the Board of Education has assumed or retained supervisory responsibility, is 

hereby prohibited. 

Any student who violates this policy regarding use will be subject to the following disciplinary action: 

V An automatic suspension of three (3) days out of school 

V Parent notified 

Any student found to be in possession of tobacco products will be subject to detention and/or suspension.  In addition, 

students who are in close proximity to smokers, ñwatching outò for them, or in other manner aiding the violation, will have to 

share in any resulting disciplinary actions. 
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SEXUAL HARASSMENT 

 

It is the policy of the Hadley-Luzerne School District to maintain a learning and working environment that is free from sexual 

harassment.  No employee or student of the district shall be subjected to sexual harassment.  It shall be a violation of this 

policy for any member of the Hadley-Luzerne School District staff to harass another staff member or student or visitor to the 

district through conduct or communications of a sexual nature as described in the definition section.  It shall also be a 

violation of this policy for students to harass other students, staff or visitor to the district through conduct or communications 

of a sexual nature as described in the definition section. 

Each administrator shall be responsible for promoting understanding and acceptance of, and assuring compliance with, 

state and federal laws and Board policy and procedures governing sexual harassment within his/her school or office. 

Violations of this policy or procedure will be cause for disciplinary action. 

Definition 

V Sexual harassment means unwelcome sexual advances, requests for sexual favors and other verbal or physical 

conduct or a sexual nature when: 

V Submission to such conduct is made either explicitly or implicitly a term or condition or a personôs employment or 

advancement or of a students participation in school programs or activities. 

V Submission to or rejection of such conduct by an employee or student is used as the basis for decisions affecting 

the employee or student 

V Such conduct has the purpose or effect of unreasonable interfering with an employee or studentôs performance or 

creating an intimidating, hostile, or offensive work or learning environment. 

V Sexual harassment, as set forth in Section II-a, may include, but is not limited to the following: 

V Verbal harassment or abuse 

V Pressure for sexual activity 

V Repeated remarks to a person, with sexual or demeaning implications. 

V Unwelcome touching. 

V Suggested or demanding sexual involvement accompanied by implied or explicit threats concerning oneôs grades, 

job, etc. 

 

Procedures 

Any staff person who alleges sexual harassment by a staff member or student in the school district may complain directly to 

his or her immediate supervisor, building principal, or District Title IX Coordinator. Filing of a grievance or otherwise 

reporting sexual harassment will not reflect upon the individualôs status nor will it affect future employment, grades, or work 

assignments. 

The right to confidentially, both of the complainant and of the accused, will be respected consistent with the School 

Districtôs legal obligation of misconduct and to take corrective action when this conduct has occurred. 

 

Sanctions 

A substantiated charge against a staff member in the school district shall subject such staff member to disciplinary action, 

up to and including the possibility of discharge. 

A substantiated charge against a student in the school district shall subject that student to disciplinary action which may 

include suspension or expulsion, consistent with the student discipline code. 
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THEFT/VANDALISM 

 

All school property is provided by public funds and requires the care a student would give to his/her own property.  The 

building and all of the equipment in it will remain a source of pride to the community if each student takes proper car of 

what the district has provided. 

The staff of Hadley-Luzerne Schools is committed to work with students on respect for school property.  All forms of 

thievery, vandalism, or malicious damage to the school or to the property of other students, including those committed in 

the name of ñtraditionò are considered very serious matters. 

Students involved in such matters will be subject to: 

1. Financial restitution 

2. Suspension, and 

3. Prosecution under the law 

 

Parents are reminded that state law makes parents liable for damage done by their child. 

 

CHILD PROTECTIVE SERVICES INVESTIGATIONS 

 

Consistent with the districtôs commitment to keep students safe from harm and that obligation of school officials to report to 

child protective services when they have reasonable cause to suspect that a student has been abused or maltreated, the 

district will cooperate with local child protective services workers who wish to conduct interviews of students on school 

property relating to allegations of suspected child abuse, and/or neglect, or custody investigations. 

All requests by child protective services to interview a student on school property shall be made directly to the building 

principal or his/her designee.  The building principal or his/her designee shall set the time and place of the interview.  The 

building principal or his/her designee shall decide if it is necessary and appropriate for a school official to be present during 

the interview, depending on the age of the student being interviewed and the nature of the allegations.  If the nature of the 

allegations is such that it may be necessary for the student to remove any of his or her clothing in order for the child 

protective services worker to verify the allegations, the school nurse or other district medical personnel must be present 

during the portion of the interview.  No student may be required to remove his or her clothing in front of a child protective 

services worker or school district official of the opposite sex. 

A child protective services worker may not remove a student from school property without a court order, unless the worker 

reasonably believes that the student would be subject to danger or abuse if he or she were not removed from school before 

a court order can reasonably be obtained.  If the worker believes the student would be subject to danger or abuse, the 

worker may remove the student without a court order and without the parentôs consent. 
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GENERAL INFORMATION 
 

Conferences with Teachers, Counselors, etc. 

 

Teachers are available for conferences with parents generally before and after school.  Parents may make appointments by 

calling the Guidance Office (696-2378 ext. 104).  The Guidance Counselor is available for conferences during the school 

day.  Please call to make an appointment.  The counselor is able to coordinate teacher conferences during the school day 

with advance notice. 

The administration or guidance counselor may call conferences at any time regarding academic or disciplinary reasons.  

These conferences may include some or all of the following:  parent(s), student, teacher, counselor, administrator, and 

other staff member. 

 

Confidentiality 

 

Student records will be maintained by the school district for use by appropriate district personnel in developing the best 

possible educational program for each student. 

Parents or legal guardians of students under eighteen (18) years of age are entitled to inspect the studentôs cumulative 

record. 

Access to permanent student records is available to authorized school personnel and to the studentôs parents or legal 

guardians in consultation with school officials. 

The parent is afforded the opportunity through a hearing to challenge the accuracy content of the studentôs records.  A 

student over the age of 18 is given these same rights as the parents. 

 

Reporting Violations 

 

All Students are expected to promptly report violations of the Code of Conduct to a teacher, the building principal or his or 

her designee.  Any student observing a student possessing a weapon, alcohol or illegal substance on the school property 

or at a school function shall report this information immediately to a teacher, the building principal, the principalôs designee 

or the superintendent. 

All district staff that are authorized to impose disciplinary sanctions are expected to do so in a prompt, fair and lawful 

manner.  District staff who are not authorized to impose disciplinary sanction shall refer the matter to a staff member(s) who 

is authorized to impose an appropriate sanction. 

Any weapon, alcohol or illegal substance found shall be confiscated immediately, if possible, followed by notification to the 

parent of the student involved and the appropriate disciplinary sanction if warranted, which may include permanent 

suspension and referral for prosecution. 

The building principal or his or her designee must notify the appropriate local law enforcement agency or those code 

violations that constitute a crime and substantially affect the order or security of a school as soon as practical, but in no 

event later than the close of business the day the principal or his/her designee learns of the violation 
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5300 

Subsection 5300.50 

 

CODE OF CONDUCT 

 

5300.50  Corporal Punishment 

 

Corporal punishment is any act of physical force upon a student for the purpose of punishing that student.  

Corporal punishment of any student by any district employee is strictly forbidden. 

 

 However, in situations where alternative procedures and methods that do not involve the use of physical 

force cannot reasonably be used, reasonable physical force may be used to: 

Protect oneself, another student, teacher or any person from physical injury 

Protect the property of the school or others 

Restrain or remove a student whose behavior interferes with the orderly exercise and performance of school district 

functions, powers and duties, if that student has refused to refrain from further disruptive acts. 

 

The district will file all complaints about the use of corporal punishment with the Commissioner of Education in 

accordance with Commissionerôs regulations. 



- 42 - 

5300 

Subsection 5300.45 

CODE OF CONDUCT 

 

5300.45  Discipline of Students with Disabilities 

 

The Board recognizes that it may be necessary to suspend, remove or otherwise discipline students with 

disabilities to address disruptive or problem behavior.  The Board also recognizes that students with disabilities enjoy 

certain procedural protections whenever school authorities intend to impose discipline upon them.  The Board is committed 

to ensuring that the procedures followed for suspending, removing or otherwise disciplining students with disabilities are 

consistent with the procedural safeguards required by applicable laws and regulations. 

 This code of conduct affords students with disabilities subject to disciplinary action no greater or lesser 

rights than those expressly afforded by applicable federal and state law and regulations. 

A.  Authorized Suspensions or Removals of Students with Disabilities 

1. For purposes of this section of the code of conduct, the following definitions apply: 

a) A ñsuspensionò means a suspension pursuant to Education Law 3214. 

b) A ñremovalò means a removal for disciplinary reasons from the studentôs current educational placement 

other than a suspension and change in placement to an interim alternative educational setting (IAES) 

ordered by an impartial hearing officer because the student poses a risk of harm to himself/herself or 

others. 

c) An ñIAESò means a temporary educational placement for a period of up to 45 days, other than the 

studentôs current placement at the time the behavior precipitating the IAES placement occurred, that 

enables the student to continue to receive those services and modifications, including those described on 

the studentôs current individualized education program (IEP), that will enable the student to meet the goals 

set out in such IEP, and include services and modifications to address the behavior which precipitated the 

IAES placement that are designed to prevent the behavior from recurring. 

2. School personnel may order the suspension or removal of a student with a disability from his or her current 

educational placement as follows: 

a) The Board, the district (BOCES) Superintendent of Schools or a Principal may order the placement of a 

student with a disability into an IAES, another setting or suspension for a period not to exceed five 

consecutive school days and not to exceed the amount of time a non-disabled student would be subject to 

suspension for the same behavior. 

b) The Superintendent may order the placement of a student with a disability into an IAES, another setting 

or suspension for up to 10 consecutive school days, inclusive of any period in which the student has been 

suspended or removed under subparagraph (a) above for the same behavior, if the Superintendent 

determines that the student has engaged in behavior that warrants a suspension and the suspension or 

removal does not exceed the amount of time non-disabled students would be subject to suspension for the 

same behavior. 

c) The Superintendent may order additional suspensions of not more than 10 consecutive school days in 

the same school year for separate incidents of misconduct, as long as those removals do not constitute a 

change of placement. 
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d) The Superintendent may order the placement of a student with a disability in an IAES to be determined 

by the Committee on Special Education (CSE), for the same amount of time that a student without a 

disability would be subject to discipline, but not more than 45 days, if the student carries or possesses a 

weapon to school or to a school function, or the student knowingly possesses or uses illegal drugs or sells 

or solicits the sale of a controlled substance while at school or a school function. 

ñWeaponò Means the same as ñdangerous weaponò under 18 U.S.C. 930(g)(w) which includes ña weapon, device, 

instrument, material or substance, animate or inanimate, that is used for, or is readily capable of causing death or serious 

bodily injury, excepté[for] a pocket knife with a blade of less than 2 İ inches in length.ò 

ñControlled substanceò means a drug or other substance identified in certain provisions of the federal Controlled 

Substances Act specified in both federal and state law and regulations applicable to this policy. 

ñIllegal drugsò means a controlled substance except for those legally possessed or used under the supervision of a 

licensed health-care professional or that is legally possessed or used under any other authority under the Controlled 

Substances Act or any other federal law. 

3. Subject to specified conditions required by both federal and state law and regulations, an impartial hearing 

officer may order the placement of a student with a disability in an IAES setting for up to 45 days at a time, if 

maintaining the student in his or her current educational placement poses a risk of harm to the student or others. 

B.  Change of Placement Rules 

1. A disciplinary change in placement means a suspension or removal from a studentôs current educational 

placement that is either: 

a) For more than 10 consecutive school days; or 

b) For a period of 10 consecutive school days or less if the student is subjected to a series of suspensions 

or removals that constitute a pattern because they cumulate to more than 10 school days in a school year 

and because of such factors as the length of each suspension or removal, the total amount of time the 

student is removed and the proximity of the suspensions or removals to one another. 

2. School personnel may not suspend or remove a student with disabilities if imposition of the suspension or 

removal would result in a disciplinary change in placement based on a pattern of suspension or removal. 

However, the district may impose a suspension or removal, which would otherwise result in a disciplinary change in 

placement, based on a pattern of suspensions or removals if the CSE has determined that the behavior was not a 

manifestation of the studentôs disability, or the student is placed in an IAES for behavior involving weapons, illegal drugs or 

controlled substances. 

C.  Special Rules Regarding the Suspension or Removal of Students with Disabilities 

1. The districtôs Committee on Special Education shall: 

a) Conduct functional behavioral assessments to determine why a student engages in a particular 

behavior, and develop or review behavioral intervention plans whenever the district is first suspending or 

removing a student with a disability for more than 10 school days in a school year or imposing a 

suspension or removal that constitutes a disciplinary change in placement, including a change in 

placement to an IAES for misconduct involving weapons, illegal drugs or controlled substances. 
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If subsequently, a student with a disability who has a behavioral intervention plan and who has been suspended or 

removed from his or her current educational placement for more than 10 school days in a school year is subjected to a 

suspension or removal that does not constitute a disciplinary change in placement, the members of the CSE shall review 

the behavioral intervention plan and its implementation to determine if modifications are necessary. 

If one or more members of the CSE believe that modifications are needed, the school district shall convene a 

meeting of the CSE to modify such plan and its implementation, to the extent the committee determines necessary. 

b) Conduct a manifestation determination review of the relationship between the studentôs disability and 

the behavior subject to disciplinary action whenever a decision is made to place a student in an IAES 

either for misconduct involving weapons, illegal drugs or controlled substances or because maintaining the 

student in his current educational setting poses a risk of harm to the student or others; or a decision is 

made to impose a suspension that constitutes a disciplinary change in placement. 

2. The parents of a student who is facing disciplinary action, but who has not been determined to be eligible for 

services under IDEA and Article 89 at the time of misconduct, shall have the right to invoke applicable procedural 

safeguards set forth in federal and state law and regulations if, in accordance with federal and state statutory and 

regulatory criteria, the school district is deemed to have had knowledge that their child was a student with a 

disability before the behavior precipitating disciplinary action occurred.  If the district is deemed to have had such 

knowledge, the student will be considered a student presumed to have a disability for discipline purposes. 

a) The Superintendent, Principal or other school official imposing a suspension or removal shall be 

responsible for determining whether the student is a student presumed to have a disability. 

b) A student will not be considered a student presumed to have a disability for discipline purposes if, upon 

receipt of information supporting a claim that the district had knowledge the student was a student with a 

disability, the district either: 

V conducted an individual evaluation and determined that the student is not a student with a disability, or 

V determined that an evaluation was not necessary and provided notice to the parents of such 

determination, in the manner required by applicable law and regulations. 

If there is no basis for knowledge that the student is a student with a disability prior to taking disciplinary measures 

against the student, the student may be subjected to the same disciplinary measures as any other non-disabled student 

who engaged in comparable behaviors. 

However, if a request for an individual evaluation is made while such non-disabled student is subjected to a 

disciplinary competed in the manner prescribed by applicable federal and state law and regulations.  Until the expedited 

evaluation is completed, the non-disabled student who is not a student presumed to have a disability for discipline purposes 

shall remain in the educational placement determined by the district, which can include suspension. 

3. The district shall provide parents with notice of disciplinary removal no later than the date on which a decision is 

made to change the placement of a student with a disability to an IAES for either misconduct involving weapons, 

illegal drugs or controlled substances or because maintaining the student in his/her current educational setting 

poses a risk of harm to the student or others; or a decision is made to impose a suspension or removal that 

constitutes a disciplinary change in placement.  The Procedural safeguards notice prescribed by the Commissioner 

shall accompany the notice of disciplinary removal. 

4. The parents of a student with disabilities subject to a suspension of five consecutive school days or less shall be 

provided with the same opportunity for an informal conference available to parents on non-disabled students under 

the Education Law. 

5. Superintendent hearings on disciplinary charges against students with disabilities subject to a suspension of 

more than five school days shall be bifurcated into a guilt phase and a penalty phase in accordance with the 

procedures set forth in the Commissionerôs regulations incorporated into this code. 
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6. The removal of a student with disabilities other than a suspension or placement in an IAES shall be conducted in 

accordance with the due process procedures applicable to such removals of non-disabled students, except that 

school personnel may not impose such removal for more than 10 consecutive days or for a period that would result 

in a disciplinary change in placement, unless the CSE has determined that the behavior is not a manifestation of 

the studentôs disability. 

7. During any period of suspension or removal, including placement in an IAES, Students with disabilities shall be 

provided services as required by the Commissionerôs regulations incorporated into this code. 

D. Expedited Due Process Hearings 

1. An expedited due process hearing shall be conducted in the manner specified by the Commissionerôs 

regulations incorporated into this code, if:  

a) The district requests such a hearing to obtain an order of an impartial hearing officer placing a student 

with a disability in an IAES where school personnel maintain that it is dangerous for the student to be in his 

or her current educational placement, or during the pendency of due process hearings where school 

personnel maintain that it is dangerous for the student to be in his or her current educational placement 

during such proceedings. 

b). The parent requests such a hearing from a determination that the studentôs behavior was not a 

manifestation of the studentôs disability, or relating to any decision regarding placement, including but not 

limited to any decision to place the student in an IAES. 

 During the pendency of an expedited due process hearing or appeal regarding the placement of a student in an 

IAES for behavior involving weapons, illegal drugs or controlled substances, or on grounds of dangerousness, or regarding 

a determination that the behavior is not a manifestation of the studentôs disability for a student who has been placed in an 

IAES, the student shall remain in the IAES pending the decision of the impartial hearing officer or until expiration of the 

IAES placement, whichever occurs first, unless the parents and the district agree otherwise. 

 


